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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| fifez =7 Output =T Soft Copy Hard Copy Digital Copy T TR B
T qaT
EEIPEICICH
2 | MONITOR ##& OUTPUT Soft Copy Hard Copy Display Copy FUATHRT THET A
ar Er g
U,
3P4z Microprocess Data Program 0.. A
IETELT AL, or
4 PC g1 -------- THTTHAT Mini Micro Super Mainframe B
Computer =T2.
5 | PCw 2. Parallel Personal Post Professional B
Computing Computer Computing Computing
6 Formatting toolbar ®exr 8 and 68 8 and 72 6 and 72 6 and 68 B
T G ST TI3T font
size 1 ! i3 3Ty wHA.
7 T Software Excel PowerPoint Word Window C
Document SFavATHTS! Processor Processor
T .
8 : 111 g Software Excel PowerPoint Word Window (o}
Document SFavATHTS! Processor Processor
FTILA ST,
9 T Software Excel PowerPoint Word Window C
Word processing @3t Processor Processor
T AT,
10 spelling mistakes ¥ Yellow Blue Red Black C
Color lines
Foffaer .
11 MS Excel 2019 #&1 ST graph sheet chart sheet macrosheet microsheet B
w<h UTHATH sheet &S aT
ATAT 1T T ?
12 MS Excel 2019 H&¥ oot program value figure function D
inbuilt formula =T %17
Harerar ?
13 MS Excel 2019 7ex Left-top right - top Bottom - left Bottom -right B
Minimize / Maximize , corner corner corner corner
close e F& FHATT ?
14 MS Excel 2019 @& Fill home tab data tab Insert tab page layout A
color THTT FTS ITs FEAT tab

?




Sr.No Question Option A Option B Option C Option D Provisional Ans.
15 | MS Excel 2019 wek wrEer only bottom only bottom only bottom of RIEETIE A
fS= Feama footer F1s fma of every of every every
? page worksheet workbook
16 | 9= slide @1 Number Slide Page Date & Time Object A
TUATETET insert menu AEfe Number Number
....................... command
=T ATIE FHAT SATAT.
17 slide =T number FvATETET Home=>Text Design=> Insert=>Text Insert=>Table C
command =T group => Table => Group => slide => slide
ST 2. slide number slide number number number
18 | slide = orientation Home=>Orie Design=>Slid View=>Slide T ATET B
TUATETE ntation=>Port e Orientation
FTA. rait Orientation=
>Portrait
19 | wfier slide @7 ST Slide No + Pg. Up Home Enter B
key press T, Enter
20 | Presentation W& 7T Insert >> Home >> Open Duplicate B
slide add FTvaTaTEr Slide Slides >>
=T ATIL FeAT New Slides
ST,
21 PDF file format Microsoft Adobe Google Yahoo B
T invented
AT ST .
22 | PDF files Edit %t IaTa. FET T B
23 PDF format g1 Document Document Document Document C
LI Download Scanning Exchange Installation
T FAAT AL
24 Pen Drive &1 Compact Input Drive Flash drive Float Drive C
EEE] Drive
AT,
25 Windows 10 e Shift+F10 Current Task selected item Start Menu folder Rename B
T key combination TZ grar =T shortcut FUCEEISIGT FT W
FTEAATAT ... A FTEFT

ST




